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Hello,

My name is Frank Dufay, and I am contacting you because I 
have a strong interest in working in graphic design. Experienced in Photoshop, 
InDesign, Illustrator, Freehand, PageMaker, HTML, CSS and more, I have 
produced for business, friends and my own projects.

My interest in art has been a constant in my life, including drawing, painting, 
music and theater, but it wasn’t till age 17 that I got very serious about graphic 
design in particular. I’ve studied typography, “clean” design and communication 
and the history of page and book design. I have created logos, branding 
themes, books and workbooks, resumes, posters, music albums and marketing/
presentation materials.

My primary concern in graphic design is to attract the audience with beauty, 
simplicity and grace, then to keep them interested with concise and useful 
information.

I built my own web site, using CSS, which includes the logo and look I created 
for my musical project: www.frankdufay.com. There you can also see a few of 
the posters I’ve created. To see a full catalogue of my work, I can send you my 
portfolio upon request.

I will bring a long term commitment to an upbeat and professional environment. 
I am a strong learner, enjoy responsibility and problem solving and look forward 
to the opportunity of working with you.

Thank You,

Frank Dufay
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Throughout my working career, I have had the chance to learn many skills; 
graphic design, computer hardware and software, music theories and 
technologies, cuisine, and inclusive management styles among others.

Following is a list of software I am fluent in:

Design Software

• Adobe Photoshop
• Adobe Illustrator
• Adobe InDesign
• Adobe PageMaker
• Macromedia FreeHand
• Microsoft Word
• Microsoft Excel
• Microsoft PowerPoint

Video Software

• Final Cut Pro
• iMovie

Music Software

• Pro Tools
• MOTU Digital Performer
• MOTU FreeStyle
• Finale
• Ableton Live
• Sound Studio

Web Languages

• HTML
• CSS
• JavaScript

samples of projects available upon request
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Bread & Butter Cafe	 03/06 - 08/07 
Head Chef 
Portland, OR
i worked at this breakfast and lunch cafe primarily on the grill; making specials, working the line, 
prepping, etc. i also did customer service, hosting and assisted the catering business.

AIG Insurance	 10/01 - 08/05 
Claims Assistant
Portland, OR
working my way up from mail clerk to claims assistant, i helped up to eight claims adjusters handle 
workers compensation cases throughout the west coast region over multiple jurisdictions.

KBOO Community Radio	 02/01 - 10/01 
Sound Engineer 
Portland, OR
volunteered as the board engineer for the morning news, setting up and coordinating live 
anchors with news feeds, music and special programs.

Il Piatto	 08/00 - 03/01 
Line Cook, Prep Cook 
Portland, OR
created dishes and prepared ingredients used during dining hours at this upscale italian 
restaurant, while also making breads, salads, appetizers, soups, pastas, lasagnas, etc.

Muu-Muu’s Big World Diner	 05/98 - 03/00 
Breakfast Manager 
Portland, OR
i was the breakfast manager at this thai-american bistro, in charge of creating new dishes and 
specials, running the line, maintaining high quality product, ordering stock and supplies and 
ensuring a reliable workforce, all in a highly organized kitchen.

The Belgard Group	 09/94 - 09/97 
Graphic Designer, IT Technician
Hillsboro, OR
my responsibilities at this management consulting company were in two areas. primarily, i was in 
charge of design and layout for new and customized printed manuals and workbooks that were 
continuously being created for our customers. secondly, i set up and maintained the multi-office 
computer systems and networks.

Belgard, Fisher, Rayner, Inc.	 09/93 - 09/94 
Warehouse Manager 
Beaverton, OR	 04/90 - 08/92
overseeing the warehouse, i was in charge of packaging, shipping and receiving, inventory, quality 
control and updating the customer database at this management consulting business.

references available upon request


